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Blackboard - How to Create a Total Course Grade

In a Total or a Weighted Total column, if you choose “Letter” grade in the Secondary Display, the

point value in the Primary Display will be automatically converted to a letter grade based on a

conversion table. The conversion table is called “Grading Schema”. In Default, the Grading Schema
may not match the grading ranges you would like to apply, and you will need to revise the Grading

Schema.

1. In Control Panel, click “Full Grade Center”.
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2. Go to “Manage” and select “Grading Schemas”.
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3. Click the action icon next to Letter and select “Edit”.
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4. If the default grading ranges do not match your ranges, you may revise. After you have

done a revision, click “Submit” at top right or the bottom right of the page.
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