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Faculty Technology Resources

Networked computers and Wi-Fi on MxCC
campuses.

MxCC e-mail: check e-mail any time, anywhere
myCommNet: anytime, anywhere

« Student/Faculty Self-Service System:

— Course schedule, class rosters, students’
Information, grades, etc.

e College E-mail

« Learning Management System: Blackboard

— Communicate with students, put class files online,
collect assignments, gradebook, etc.

 Library database



NetiD:

*Log on to computers and use Wi-Fi at MxCC and other
Connecticut community colleges.

N et I D *Log on to myCommNet: Faculty-Self Service, Blackboard
,College Email, and Library Databases

*Use MxCC e-mail: check

e-mail any time, anywhere.

NetlD
myCommNet
Log on to -
a campus computer FaCUIty Self-Service College email via Web
Access Wi-Fi on Outlook
campuses Blackboard

Library Database



NetID - Log on to a Campus Computer

« Enter NetID (Username)
— BannerID@mxcc.commnet.edu

— Example, John Brown’s Banner ID is @00687968, then his NetID is
00687968@mxcc.commnet.edu

— Look up your NetID at https://www.commnet.edu/netid/lookupnetid.asp

« Enter Password

— Initial Password (if you never log on to MyCommNet, a campus computer, or
college email.)
« 1stthree letters of birth month with first letter capitalized
« Ampersand character: &
» Last 4 digits of SS#
+ Example:
— John Brown was born April of 1968 and SS# is 045-84-9583.
— His initial password is Apr&9583
— Change password:

* When you log on the first time, you will be prompted to change to a hew password.
— At least 8 characters in length

— At least 3 of the 4 following criteria: 1.Upper case letters, 2. lower case letters, 3. numbers, or 4.
special characters.

Having trouble logging on?
Contact IT service in Wheaton Hall or call (860) 343-5711.


mailto:00687968@mxcc.commnet.edu
https://www.commnet.edu/netid/lookupnetid.asp

MyCommNet

myCommnet is a single entry point to access Blackboard
courses, Faculty Self-Service, Library Databases, and
college e-mail.

myCommNet

My.commnet.edu

Faculty Self-service . Library
Blackboard (final grades, class rosters, schedule, Celegs el Databases
Courses advisees, textbook, course evaluation)



About MyCommNet

° mv.commnet.edu CONNECTICUT COMMUNITY COLLEGES

 Public Resources
Course schedule
Registered seats
Time & Location
Textbook Information R EelsRiaRieRaaiUsieiaalanl N
Others

« Secured Resource
Blackboard courses
— Faculty Self-Service

myCommNet

Other Resources

to access Banner, Blackboard & Email
myCommMet portal videos

NetlD See faculty/staff NetlD format

Password

Forgot your password?

Search for Course Offerings

ograms/Majors
Rosters

Student information
Send e-mail to all
Enter final grades

On-ground course
evaluation

Others

Apply for Admission

Apply for Financial Aid

Sign Up for myCommMNet Alert

— Library Databases
— College Email


http://my.commnet.edu/

Public Resources in myCommNet

* my.commnet.edu

Click Search for Course Offerings under
Other Public Resources (Middle-Right).

Select Term: Fall Term 2015.
Select a college: Middlesex CC.
Check Course Level: Credit.
Select Instruction Type All.
Keep the rest as default.

Click Get Courses button.

Course inforﬁaﬁemillbe\
displayed.

Search Result

« Course schedule, location, textbook,
registered seats, remaining seats,

etc.

Fall Term 2015 hd

I Middlesex CC v

(O)pen (Cllosed: Cpen Closed g Both

Course Level: g Credit Mon_Credit Both
ion Type

CLIM - Clinical

COOP - Cooperative Learning

HYBR - Online and Classroom

IMDE - Independent Study

INTM - Internship

OLCR - Online with Campus Requirement
OMLM - Fully Online

TRAD - Classroom

by Start Time: Hiur Minute  am/ipm
og - 00 v| jam ¥
by End Time: oo v a0 *| lam ¥
by Days: Mon  Tues Wed Thur Fri Sat Sun




Course Search Result

Accounting
5ts CRN

= I I= 1= I= I~

001
33328
=002
3003
S005
2004

uollew.lolju] 8sino)

Subj Crse Sec Textbook

ACC* F100 01
ACC* F100 50
ACC* F11501
ACC* F11502
ACC* F11503
ACCH* F271 01

Cred Title

textbook infol 3.00 Basic Accounting
textbook infol 3,00, Basic Accounting

texthook infold
texthook infol o

" Textbook

ounting
ounting

textbook infold, 00 Financial Accounting
textbook infol 3,00 Intermediate Accounting I

Act Rem Instructor

8 23
4 19
19 12
11 20
& 23
13 18

MNancy L. Kelly
MNancy L. Kelly
Mancy L. Kelly
Michael Rotondo
Mancy L. Kelly
Elizabeth C. Bailey

Date

08/29-12/17
08/29-12/17
08/29-12/17
08/29-12/17
08/29-12/17
08/29-12/17

)
£
|_
Inst Day(s)Time -
Methd
TRAD|TR 1100 am-12:20 pm
T i BTN 05:30 pm-05: 20 pm
T TR 09:00 am-10:50 am
1 50{mMw  07:00 pm-08:50 pm
(= -
18R 07:00 prm-09:45 pm
@)
—
Locawon
FWHEAT 08
FIMERID
FWHEAT 08
FWHEAT 08
F oL 632
FWHEAT S08




Logon to MyCommNet

« Goto my.commnet.edu and enter your NetlD and password.

— NetID: BannerID@mxcc.commnet.edu
« Example of NetID: 09109109@mxcc.commnet.edu

— Password: 8-digit NetID password

« Use the same password to access campus computers and remote e-malil
(www.mail.commnet.edu).

 If you have never logged on to a campus computer or accessed your
college email at www.mail.commnet.edu, then use your initial password.

— Initial Password:
» First three letters of birth month with first letter capitalized
« Ampersand character: &
» Last 4 digits of SS#

+ Example:
— John Brown was born April of 1968 and SS# is 045-84-9583.
— His initial password is Apr&9583
— Change password:
*  When you log on the first time, you will be prompted to change to a hew password.
— At least 8 characters in length

— At least 3 of the 4 following criteria:1. Upper case letters, 2. lower case letters, 3. numbers, or 4.
special characters.

Having trouble logging on?
Contact IT service in Wheaton Hall or call (860) 343-5711.


mailto:BannerID@mxcc.commnet.edu
mailto:09109109@mxcc.commnet.edu
http://www.mail.commnet.edu/
http://www.mail.commnet.edu/

Navigating myCommNet

Click different tabs and icons to access the subsequent pages.

iome My Student Info My Faculty Info My Employee Info My Library Info Special Programs Support and Training College Resources
ome Community Home
(CommMNet Announcements Access College Email =: Access Banner Self-Service

Lt Outook Web Aggoss Banner Student & Faculty Self-Service
Launch Outlock Web Access

CEss

Announcements Al = You can also access your college email directly with your MetlD and password . Course registration, add/drop classes
wia this link. . Degres requirements

- Trangrcrinte



Faculty Self-Service iIn myCommNet

Log into my.commnet.edu

Click on Banner Student & Faculty Self-Service icon or link at upper right.
Click Middlesex Community College.
Click FACULTY/ADVISOR SERVICES.

myCommNet

My Library Info Special Programs Support and Training College Resources
Access College Email 2: Access Banner Self-Service
Access Your Faculty/ Staff Email: Outlook Web Access (OWA) Banner Student & Faculty Self-Service:
Launch Outlock Web Access
You can also access your college email directly with vour MetlD and password - Course registration, add/drop classes
wia this link.

« Degree requirements

« Transcripts

« Accounts/billing

== myCommMNet Emergency Alert System . Financial zid

« Course evaluation, and marel

« FACLULTY: Enter grades, check course rosters, etc.

myCommMNet Alert myCommNet
- Emergency notifications to students, staff, and faculty ALERT

- Cinntact ran he via text callfhome nhone _and amail

Banner Student & Faculty Self-Sernvice FACS




FACULTY/ADVISOR SERVICES

You see a list of online services provided to faculty:

» Faculty Detail Schedule: schedule, textbook , and course evaluation
» Class List and Roster

» Grading Students: Active in the end of a semester.

» Student and Advising

* Advisee List

For Faculty Detail Schedule or Class Lists and Roster, you may select a Term and CRN first.

Term Selection CRN Selection Faculty Detail Schedule Class Lists and Roster

* Access your Course « iew Detail Class List
Evaluation results
» Print or download (Excel)

roster
Student and Advising » Grading Students * Registration Overrides Advisee List
= Wiew Student Information = Enter Midterm Grades « Owverride prerequisites, « Faculty and Advisors may

including: personal info, course limits and other view lists of their advisees
schedules and transcripts, = Enter Final Grades course restrictions here, if they have been
placement tests assigned in Banner

Note: Mot all colleges post Mote: Mot all colleges allow

midterm grades faculty to process registration

overrides.

Note: Midterm and final grades
from Blackboard must be
re-entered here



Selecta Term and CRN

Select Term « Select a term/semester
- Home = FACULTY/ADVISOR SERVICES = Term Selection _ C“Ck on Term Selectlon .
\_jf, Select the Term for processing then press the Submit Term button. - SeIeCt a' term (Fa” 2015)

SE.EMTE., — Click Submit.

= « Select a class/CRN
— Click Select CRN.
— Select a course.

— Click Submit.

Select CRN

= Home = FACULTY/ADMISOR SERMICES = CRN Selection

P - . .
\,_]!H} Please enter the CRN you wish to access, or select a different term from the menuw.

CRN: «FSY* F111 30: General Psychology I, 3397 (301




Class List and Roster

Click on Class List and Roster tab. You will see two options, Access Detail Class
List or View/Print Class Roster.

FACULTY/ADVISOR SERVICES REGISTRATION/SCHEDULE TUITIONPAYMENT PERSONAL INFORMATICOM
Term Selection CRN Selection £ s
» Access your Course « iew Detail Class List

Evaluation results
= Print or download (Excel)
roster

F Access Detail Class List m View/Print Class Roster




View/Print Class Roster

Click on View/Print Class Roster. You will see a summary list of
students with their IDs, names, phone#, and email.

Class Roster

Fall 2015 - 3397 PSY* F111 30 - General Psychology |

Number of students in section: 30
July 27, 2015

Banner ID  Student Name Grade  Telephone  E-Mail

a . . J.
@ , L ( |

E-mail the: entire class. At the bottom of the page, when you click on Spreadsheet

button, a “classlist.csv” file will be downloaded. You may open
the file using MS Excel application. It contains student names,
Date: IDs, mailing addresses, phone numbers, and email addresses.

Faculty Member's Signature:

Spreadsheet



Class List and Roster - Class Roster, Email, Grade

You may click on the email icon @) to email to a student.

At the bottom of the page, click on Entire Class on E-mail the Entire Class.
— If you use a campus computer with MS Outlook, a new message window opens in MS Outlook with all email

addresses entered in BCC: box. Then type the subject and the message and send it to your students.

— If you log on to your college email via Web Outlook, right-click on Entire Class link and select Copy Email

Addresses. Then paste the email addresses to BCC: box in New Message window.

From the Faculty Services page, click Enter link under Midterm or Final exam, a worksheet may be
available for you to enter grades.

Summary Class List

Record Stude me I Reg Status Level Credits Grade Detail
Number
1 T . =*Web Registered®™ MxCC Credit 3.000
2 k =*Web Registered®* MxCC Credit 3.000
3 L - =*Web Registered®* MxCC Credit 3.000
4 ] I =*Registered™™ MxCC Credit 3.000

~ - ?

E-mail the entire class




Access Detall Class List

In Detail Class List page, when you click a student’s name, you will see
the student’s mailing address and phone #.

FACULTY/ADVISOR SERVICES REGISTRATION/SCHEDULE PERSONAL INFORMATION

At the top of the page, you may choose FACULTY/ADVISOR
SERVICES to return to the previous page.

At the bottom of the page, you may email to Entire Class or go to Term
or CRN Selection, Final Grades, Faculty Detail Schedule, and
Summary Class List..

E-mail the entire class.
Return to Previous

Term Selection = CRMN Selection m Mid Term Grades m Final Grades m Faculty Detail Schedule m Summary Class List



Faculty Detail Schedule — Course Evaluation

About a month before the final grade is due, the link to course evaluation for all credit courses
are active to students in MyCommNet. The link will be inactive on the day before the first day of
final exam.

When the Course Evaluation link is available, in Faculty Detail Schedule, you will see a
Course Evaluation Report link in your course. The report page will show the number of
students who have taken the course evaluation.

Faculty Detail Schedule

4= Home = FACULTY/ADWVISOR SERVICES = Faculty Detail Schedule

Qjﬂ, Listed below is your Faculty Detail Schedule for the selected term.

General Psychology |- 3397 - PSY* F111 - 30

Course Evaluations: Course Evaluation Report

Status: Active

Available for Registration: Apr 13, 2015 - Aug 30, 2015
College: Middlesex CC (77086)
Department: Social Sciences

Part of Term: 1

Course Credits: 3.000

Course Levels: MxCC Credit

Campus: on-Line



Course Evaluation Result

« A few weeks after the end of a semester, faculty is able to view In
Course Evaluation Reporting page, click on the number in
Evaluations Taken. You will see ratings and comments.

Course Evaluation Reporting

Course Term Department  Division Professor D
[ |Middlesex - spring zoiz v | | [701027
Sort By 1 Sort By 2 Cutput Records I Excel

| =l || course summary ][ 500 | Search |

Click on the Professor name to see all Courses for that particular Professor.
Click on the numhber under "Evaluations Taken" to see detail infarmation for that paticular Course.

N . N
Term Division Department Course ID Course Description Professor Bemusion= Total o Reporting

Taker Enrollment Complete Disabled
112106 0& 0170 PEY*F111 07 1297 General Peychology | ¥i Guan-Raczkowski 34 735
Total: 25 34 T4%

Records: 1 Time: 0.57 Seconds



Personal Information

 In Banner Student & Faculty Self-Service page, click on Personal

Information tab.

FACULTY/ADVISOR SERVICES

Address and Phone
Information

= Update Multiple Addresses
and Phenes

Student College Contact
Information

= Update address, phone and

e-mail information each term.

in order that you receive
Important College
information.

REGISTRATION/SCHEDULE

E-mail Address Information

= Update multiple e-mail
addresses

= Update your Emergency

contact information every

term

TUITION/PAYMENT PERSONAL INFORMATION

Name Change Information Social Security Number
Change Information

= Process a name change
= Process a social security
number change



Personal Information- Update Email

You may enter your college email account as

“‘preferred” email so students will be able to e e ey e e ———
email you directly in Student & Faculty Self- Submit

Service. A preferred email will be shown in

Blackboard Profile. Email feature in

Blackboard allows you to use your preferred + Home > Update E-mail Address(es) - Update/lnsert

email to communicate with students. —
i1 When updating or inserting an e-mail/URL, fields with * are required.

: : : delete an existing e-mail/ . check the "Delete this address™ box
At Personal Informatlon page1 C|ICk on Emall To delete an existing e-mail/lURL, check the "Delete this address? box

Address Information link. Work E-mail
. E-mail *: T —
In Type of E-Mail to Insert, select Work E- N Jbrown@myce. commnet. edu
Reenter E-mail *: Jbrown@ mxcec.commnet.edu
Mail., and click on Submit. Delete this address?

T I il ) Make this your preferred address? |#
ype your college email twice. Submit Reset

Check Make This Your Preferred Address.

Click on Submit.



Home Tab and Banner Self-Service Link

« From any page in Banner Student & Faculty Self-Service, you
may click on Home tab to go back to MyCommNet Home

page.

* You may click on Banner Self-Service link to go back to the
Banner Student & Faculty Self-Service page.

myCommNet

My Student Info My Faculty Info My Employee Info My Library Info Special Programs Support and Training

Home Community ganner Self-Service




Access E-malil in MyCommNet

Once you are logged on to myCommNet, click on the Email icon at upper right corner,
it will lead you to your email page with Outlook Web Access. Two additional links will
get you to the email as well.

The direct access to your college email via Internet is http://www.malil.commnet.edu.

Home My Student Info My Faculty Info My Employee Info My Library Info Special Progra

College Resources

Home Community Home
myCommMNet Announcements Access College Email
chedule Manage Access Your Faculty/Staff Email: Olutlook Web
Access (OWA) \4
Launch Outlook Web Access
Announcements Al -

You can also access your college email directly with
your NetlD and password via this link.

Subject Preview Hide



Another Way to Access E-mall

You may also access your college email directly at
www.mail.commnet.edu without going through MyCommNet.

Your e-mail address is your “first initial and last
name’@mxcc.commnet.edu.
— Example: John Brown, [brown@mxcc.commnet.edu

To log on, you need to use your NetID and its password.
They are the same NetlD and password you use to logon to
myCommNet and a campus computer.

Open a web browser such as Internet Explorer.
Type: www.mail.commnent.edu into the address box.
— Type your NetID in NetID box.

— Type the password in Password box.
— Click the Log On button.



http://www.mail.commnet.edu/
mailto:jbrown@mxcc.commnet.edu
http://www.mail.commnent.edu/

E-Malil Direct Access on Internet

* Go to www.mail.commnet.edu.
« Enter your NetID and Password and click on “Logon”.

Connecticut

Community Microsafts

Colleges Outlook'Web App

Education That Works For a Lifetime

This Connecticut Community College (CCC) Information Technology (IT) resource is solely for use by authorized users. Authorized users must

comply with the current version of all applicable IT policies. CCCIT policies, along with the latest revision can be found at:
http:/fwww.commnet.edu/it/policy

MetlD |DDEIS4-DEE@m xcc.commnet.edu | (What is my NetlD?)
Pagg“rord | ------------- |
Logon |

Help


http://www.mail.commnet.edu/

Outlook Web Access Window

* List of e-maill in Inbox.
 Folders: Deleted Items, Drafts, Send Items, etc.

VB =

F o7
Moty . ~“‘\‘~~‘, / 7 & y
Gutlook WebApp <. 7 £ bt < AR
. “ "T'\E "/l "' ‘L."‘.A’F‘ﬂ_e-.- o --xﬂ}. WA ~! . }*\ 'kll—-..ﬁ—_____ : -t
Mall > Inbox 1044 Iten
» Favontes New ~ Delete ~ Move~ Filter ~ View~ &  Repl
4 Guan-Raczkowskl Yi Search Entire Mallbox P .Y
' LJ Inbox (26 Conversatons by Date v [eweston Top
1.2] Drafts [ 1]
" il e Items Y| Instructional Technologists Working Group - Smart Devices Subcommittee
(8] Deleted tems Zak, Scott
L@ Junk E-mail [3] 4 MxCC Distance Learning Support Re: FW: UPDATE on Bb training on PROD server--IMF
w| Motes MxCC Distance Learning

A quarantine \ e . ,
- "4 UPDATE on Bb training on PROD server--IMPORTANT INFO on impact of NODES (inst¢

Krutt, Tabi



Read, Reply, Forward, and Attachments

Double-click the Subject of a
message. The message
window opens.

— Toreply to a message, click
the Reply button. Type the
message and click Send.

— To forward the message, click
Forward, type the e-malil
address to which the message
Is forwarded. Type the
message and click Send.

If there is an attachment
(Delete any attachment with
‘name.exe”), double-click the
attachment icon.

— To read the attached file,

select Open to open the
attached file.

— To save the attached file,
select Save Target As....
Select a folder where you want
to save. Click Save button.

IS
————

v-B-@ e & X &

Qi'ul) Reply All - [Forward

Wright, Trenton E

To MXE-Employees

Attachments

ar af Oppaorty cloce (57 KB [
Dear Colleagues, Yfou have chosen ko open
IEIJ Grant Calendar of Opportunities(5).docx

wihich is & Micrasoft Office Waord Document
From: https: s mail. commnet. edu

Here is the latest list of upcor

It represents about 105 grant

what should Firefox do with this file?

Any furtherinterest please ac

" Open with I Microsoft Open XML Converter {default) j

¥ : Save File

Trent

[ Da this automatically For files like this fram now on,

Trenton Wright, CFRE, CEcD

Coordinator of Institutional A
Middlesex Community Colleg

[ o ]

Cancel I

100 Training Hill Road

gl

| tenglish063hybrid syllabus_files:
@enghshﬂeahybnd syllabus.htm

) Recent -@syllabuslﬂlfa\lus.htm
@syllahusStudent\u’iaw.dnwehct.htm




Compose and Send a Message

Click the “New” icon.
Type the e-mail address, subject, and message. Click Send

button. Use “,” between addresses.

Delete - Move - Filter - View- & FReply  REeply all - Forward

&'} Untitled Message - Mozilla Firefox

|| =] m hitkps ) ey, mail, commnet  edufawa) Fae=Ikemaa=Mewat=IPM, Motefcc=MTQuMS4 M T UuMixlbil WUy aLEE

Send )l 0 | @ & Y 3 & Options.. HTML v
To Jbrown@mxcc.commnet.edu

Cc

Subject: Meeting October 1st

Tahoma w10 »| B I U = i= E 3= . A- ¥

Hi, Jeriny, this is a friendly reminder that we will meet in ry office at 3pm October 1st. See vou then, i



Search for an Address

You may search for an e-mail address if the person has an account
with any of the 12 CT Community Colleges.

In the message window, click To... button.

Type the last name and hit Enter key, you will see a list of people
with the same last name displayed.

Double-click on the person you would like to send an email to.
Click OK (bottom - right).

send g 0 | G & Y B & Options.. HTML v -

- Draft autosaved at: 351 P

@ Address Book - Mogzilla Firefox
c

I- El m hitkps: [ v mail, commnet, edu)owa) ¢ ae=Dialogik=AddressBookia=PickR ecipients

Subject: Adldress Boaol J_:|

L Default Global Address L Guan| X
Tahoma

||_-||-j all Roams Amange by Name A an mp
Hi, Jenrry, this Guan-Raczkowski, ¥i =

Show ather address lists ¥ i i . . .
Director, Distance Learning , Distance Learning

Yauan-Raczkowski@ mxcc.commnet.edu Cancel

_ontacts




Send a File as Attachment

If you want to send a file attached to your message, before clicking the Send button, click
Attach File icon.

Locate the directory where you saved the file. Double-click on the file you want to send.
The file is then attached to the email message. You may click on the X next to the file
name to remove it.

Click Send button after typing the message.

H wo & v § & Options HTrL v -

= Diraft autosaved at: 3:56 PR

To Ibrown@mxcec.commnet.edu

Cc

Subject: Meeting October 1st

Attached: W Agendald_1_Meeting.docx (12 KB) [Open as Web Page]l %

Tahoma v(|l0 v B I U i=i= & &£ ¥ A-

Hi, Jenny, this is a friendly reminder that we will meet in my office at 3pm Cctober 1st Atk
See you then, i



Delete E-mall

In the Inbox Window, select the message you want to delete. Click
Delete button.

The deleted messages are stored in Deleted Items folder.

To permanently delete the messages, right-click on Deleted Items
folder.

— Click on Empty Deleted Items icon.

Moy = 7 I S ;
Outlook Web App TN g G
o M ANV A el k. S S sal— A : .
Mail > Inbox
Favarites New v Delete~ Move~ Filter v View~ &
4 Guan-Raczkowski Yi Saarch Entira Maitbox P v
L—“ Inbox (27 Convarmatons by Dat Nevaston Top
L2 Drafts |2 _
U= SentItems = Open I1H FEBREREOH 2K
- Qs Open in Mew Window | Yan Q
‘3 ructional Technologists Working Group - Smart Devices Subcommittee
la| Notes Scott

a  Copy Folder
L quarantine ¢ : e -
A CC Distance Learning Support Re: FW: UPDATE on Bb training on PROD server--IMPORTANT INFO on imj

_C Distance Learning

JATE on Bb training on PROD server--IMPORTANT INFO on impact of NODES (instead of Categories) witl
Add to Favarites tt, Tobi

[ Create MNew Folder in Kline
S Mark Al ; | vwood, Paul 5 Russell, Gail M
= Mark all as Reac

= Empty Delstg)l Items ollment Management Report

G Recover Deleted tems



Changing Your Password

Click Options (upper-right). Choose “Change Your Password”..
Click Change Password button.
— Type the old password and new password twice.

— Click “Save”. |
: T ) sign out | Guan-Raczkowsk
X m B _ e f
Iail Calendar General Regional Password B Fina Someone Options ~

i Options t

Set Automatic Replies.

Chaﬂge Pascwiord Change Your Password...
Create an Inbox Rule
Enter your current password, type a new password, and then type it See All Options

again to confirm it
_ _ Select a Theme
After saving, you might need to re-enter your user name and password . e
and sign in again. You'll be notified when your password has been E | F &8
changed successfully, z

i o

] .A‘ 0; L. i

Domaintiser name: f
Current password: (YT ITTT1Y] Froew e oncra

Mew passwaord: TITTTTT])

Confirm new password:



Accessing Blackboard

*You must first log on to my.commnet.edu using your NetlD and password.

Click the Blackboard icon at upper right corner.

myCommNet

Home My Student Info My Faculty Info My Employee Info My Library Info Special Programs Su)

College Resources

Home Community Home

EE Access Blackboard

Or click on Blackboard link . Course syllabi, lectures, O

. . h wark, etc.
or icon at the right panel. . b opens in anew tab or
window

« Close myCommMNet window to avoid
time-out messages

« ClickSupport & Training tab for Bb
resources.

Blackboard FAQS


http://my.commnet.edu/

My Institution

List of courses: Courses you teach and courses enrolled as student.
— A Blackboard orientation course for training handouts and instructional manuals.
— Courses you teach or enrolled as a student at any of 12 CT community colleges.
Help and Tutorials
— Help desk and tutorials for faculty and students.
Blackboard Learn maintenance alerts

Connecticur
Community

My Courses Support and Training My Media from Kaltura

Add Module Personalize Page

FACULTY: Your winter 2013 and spring 2014 course shells will start showing in Blackboard Learn on October 29th
(it will take a day to post them all).
Before copying any course contents into these shells PLEASE WATCH THE UPDATED VIDEO ON COURSE COPYING.
There are_important changes you need to know before copying anything into future terms.
This video and job aid can be found on the Support and Training tab under the Faculty Learning Center.
In particular, pay attention in the Job Aid to Step IV.
If there are questions, please see your colleges’ Director of Educational Technology. Thank you.

Blackboard Maintenance Window My Courses My Messages
IMPORTANT - Please Courses where you are: Instructor Courses with Messages:
Read! 3298.113306: P5SY-F111-3298-Fall2013-General Psychology | PSY-F111-3298-Fall2013-General Psychology | 1 unread

Instructor: ¥i Guan-Raczkowski;
Announcements
* Week 10 Assignments and Exam 2

The Blackboard Maintenance Last Updated: Monday, October 28, 2013 2:48:43 PM EDT

Window is

Sunday mornings from 6:00 AM to

10:00 AM. 1133.113106: ECE-F101-1133-Spring2013-Intro to ECE My Organizations
Instructor: ¥i Guan-Raczkowski;
During this time, You are not currently participating in any organizations.
Blackboard Learn may not 3299.112306: PSY-F111-3299-Fall2012-General Psychology | (unavailable - was last
be available. available Tuesday, April 2, 2013}

Instructor: Yi Guan-Raczkowski;
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CRN and Term Code

Example of a course: ACC-F115-3008.115306-Financial Accounting
is the A course is assigned to a uniqgue CRN in a
semester.
— 115306 is the Term Code for Fall 2015 courses.

Change over semester

Century | Last 2-digit of a year Semester College
21st century |LYear of 2015 =15 Spring=1 MXCC="06"
=1 Year of 2016 = 16 Summer = 2
Year of 2017 = 17 Fall=3
Winter = 4

Examples of Semester Codes

Winter 2015 115406
Spring 2016 116106
Summer 2015 115206

Fall 2015 115306




Hide/Show Course Titles in “My Institution”

You may hide courses listed in "My Institution” page.

My Courses

Courses where yvou are: Instructor

L 1069, 112 106-Principles of Retailing

Hide Courses
— Uncheck the courses you would like to hide. Click on Submit.

Show Courses
— Check the courses you would like to Show. Click on Submit.



Learning - Faculty Technology Resources

Online Instruction

— Go to hitp://mxcc.edu. Click on Faculty & Staff link.
Click on Resources for Faculty and Staff link. Click
on Faculty Technology Resources link.

— http://mxcc.edu/distance/faculty-online-teaching/faculty-
technoloqy-resources

Group training
— Training schedules are posted at hitp:/mxcc.edu/ett

Contact Distance Learning at 860-343-5756 for one-on-one
assistance.
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Faculty - Technical Problems

* IT Help Desk

« Wheaton Hall, 2" floor, Middletown Campus
— (860) 343-5711

— mx-it@mxcc.commnet.edu
« Unable to log on to a campus computer.
« Unable to log on to e-mail at www.mail.commnet.edu.
« Unable to log on to myCommNet at http://my.commnet.edu
» Unable to access Faculty Self-service in MyCommNet.
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