Middlesex Community College

Special Topics Course Proposal Form

Instructions

I. “Special Topics” designation can be used when offering a pilot course (replacing the former X-courses) or a changing topic in a subject area (e.g. Special Topics in Environmental Science). The “Special Topics” designation may be used only for those courses that meet all the following criteria:


1. The course does not already exist in the Middlesex Catalog.

2.  The course may be offered up to three times over a six-year period, after which it may not be offered again unless it is proposed and approved as a regular course.


3. The course has received approval from the Division.

4. The course has received approval from the Academic Dean.

Special Topics courses can be added to the schedule for open enrollment.  In those cases, the course must be approved in time for the Registrar’s office to add it to the appropriate schedule.  In other instances, a Special Topics course can be developed between an instructor and an individual or group of students.  Under those circumstances, the course can be added to the schedule during the first week of classes and will not be available for open registration.

II. To the Special Topics Course proposal please attach a course outline using the Course Outline form.

III. Please check with the Registrar’s office to determine the correct Special Topics designator for your subject area.  The Special Topics designator may need to be activated with the system office by issuing a formal request with the Academic Dean’s office.  Please see the Registrar’s office for more information.

IV. The Special Topics Proposal must receive the appropriate signatures from the Division Chair, verifying division approval, and the Academic Dean.  This proposal does not require approval by the Curriculum and Academic Policy Committee.

V. If the course is to be offered a fourth time, the course must be converted to a regular permanent course through Division and Curriculum and Academic Policy Committee approval as a New Course Proposal. 

Modified:  May 2010

Middlesex Community College

Special Topics Course Proposal Form:

Course Information

Course Number: ST 200

Credit Hours:      
3
Estimated Enrollment:      1
( FORMCHECKBOX 
 Number cleared with Registrar’s Office) 

Course Title:      Advanced Editing & Web Design for Journalism



(Special Topics Independent Study)

Course Description:       An advanced-level continuation of Publications Workshop focusing on Editing, Web design and content management and Internet distribution of journalism-related articles, graphics, and images.  It will also include editorial management skills and the exploration of new digital methods of news distribution.
Division:      Humanities

Effective Term:      Spring 2013
Please attach Course Outline form

Course Title and Number:       
Authored by:      John Shafer
Contact information:      jshafe@mxcc.edu
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Approval Signatures




Date
Division Chair
_______________________________

______________________

Academic Dean 
_______________________________

______________________

